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Matters related to " STAFF SETTLEMENT OF FOREIGN EXCHANGE SERVICE | for Kuang-Fu Campus:

1. To accommodate the procurement needs of the teaching and research units at the Guangfu Campus,
all foreign procurement foreign exchange settlements and payment requests are entrusted to Mega
International Commercial Bank, Hsinchu Science Park Hsin-an Branch.

(Service phone number: +886-3-577-5151 ext. 303 or 304)

2. To maintain efficient and high-quality service, Mega International Commercial Bank visits our office
every Wednesday from approximately 11:00 to 11:40 to handle foreign exchange settlement and
purchase services related to the University’s foreign procurement cases.

3. Mega International Commercial Bank also provides foreign currency cash exchange services for
employees, to facilitate faculty and staff attending international conferences or traveling abroad.

4. Employees who need to process foreign exchange settlements are requested to fax or email the
exchange application form to Mega International Commercial Bank between 12:00 noon on
Tuesday and 9:30 a.m. on Wednesday.

The bank will notify the employee by phone of the amount of NTD to be paid (if no notification is
received, please contact the bank for confirmation).
On Wednesday, the employee may then bring the exact change to the Procurement Division to pay

the NT dollar amount and collect the foreign currency cash.
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